
 

 

Sports manager (6 - 12 months) 

Full-time or part-time 

 
 

Are you interested by sports management and swimming?  
 

Swimming New Brunswick is looking for motivated people to replace our Executive Director for 
a period of 6 to 12 months. While a candidate with all the required skills and experience could be 
appointed on a full-time basis, we are willing to create several part-time posts if you have certain 
specific skills that are needed by our organisation. We are especially interested in people who 
have experience in competitive sports, including students and retirees. Our office is in Bathurst, 
NB, but distance working is possible. 
We are looking for self-directed candidates who can organise their work to meet objectives set by 
the Board, and who are bilingual. You should also be able to show that you can : 

 Be a leader in working with clubs to promote and facilitate at all ages and all levels, 
and to achieve our strategic plan. 

 Communicate regularly and clearly with the leaders of swimming clubs and other 
organizations; 

 Manage the finances of SNB, including invoicing clubs and payments for various 
activities; 

 Coordinate and support the work of the various operational committees of SNB; 
 Support the SNB Board with regular reports and analysis, as well as organising 

meetings; 
 Organise the Annual General Assembly of SNB. 
 Manage the internet and social media sites of SNB to communicate up-to-date 

information; 
 Plan and organise swimming activities including training camps, and out-of-province 

trips by the provincial team. 
 Efficiently manage the general business of our office, emails, phone calls and receiving 

visitors.  
We offer a competitive salary and benefits commensurate with experience. 
 
If you feel that you can meet the challenges of this post, we invite you to send us a letter 
presenting your competencies and your experience, explaining if you see yourself in a full-time or 
part-time role. You should also send us your CV and the names of three references.  We will begin 
to consider applications from June 1st 2019. 
To learn more about this post, or to submit your application, please contact Stephen Wyatt, 
President of Swimming NB, on 506 735 5154 or by email to swimnatationnb.president@gmail.com 
 

This position is financially supported by the Sport Development Trust Fund 




